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1. Purpose
This policy governs the responsible use of Artificial Intelligence (Al) at Ogden
Preparatory Academy, applying to all aspects of the school’s operations. This includes
classroom instruction, school management, and all systemwide activities. The policy
applies to all students, staff, administrators, and third parties who develop, implement, or
interact with Al technologies used for educational, administrative, or operational
purposes. By adopting a balanced and informed approach, we aim to promote the benefits
of Al safeguard our community, and adapt to ongoing changes in technology and
educational practice.

2. Definitions

a. Artificial Intelligence (AI): Digital tool that performs tasks typically requiring
human intelligence, such as reasoning, learning, problem-solving, or language
understanding.

b. Academic Integrity: Honesty, trust, fairness, respect, and responsibility in
academic work, including giving credit to sources and presenting genuine original
work.

c. Agency: The capacity of students and teachers to make their own choices and
judgments, even when using Al




Bias: Systematic errors or prejudices in Al models or data that cause the Al to
produce unfair, inaccurate, or unbalanced outcomes, potentially disadvantageing
certain individuals or groups.

Compliance: Adhering to all applicable laws, regulations, and policies.

Critical Consumer: A user who reviews, verifies, and reflects on Al-generated
content before use.

Data Minimization: The practice of collecting, using, and sharing only the
smallest amount and types of personal or sensitive data necessary for the intended
educational purpose when interacting with Al tools.

Data Privacy: Protection of personal and confidential information from
unauthorized access or use.

Documentation (with respect to a student’s Al usage): A student’s written record
detailing when, how, and which Al tools were used during their work. This
includes specifying the Al tool, describing its role or assistance, and noting how
the output was incorporated or modified.

Generative Al: Tools that produce new content (text, images, music, etc.) based
on learned patterns from data.

Machine Learning: A subset of Al where tools learn from data without explicit
programming.

Metadata Dictionary: The official school record of all vetted and approved
technology tools, including Al tools. Also referred to as the White List.

. Personally Identifiable Information (PII): Data that can be used to identify a
specific individual (name, ID number, address, etc.).

. Walled Garden Environment: A controlled digital setting where access to Al
tools, data, and content is restricted and monitored by the school to protect
privacy, ensure security, and comply with policies. Only approved users,
resources, and applications are allowed within this secure environment.

3. Guiding Principles for AI Use

a. Purpose of Artificial Intelligence usage

1. To assist students in gaining the knowledge and skills needed to
understand, evaluate, and use artificial intelligence responsibly. This
includes recognizing how Al works, its benefits and risks, and applying
critical thinking when interacting with Al tools.

ii. Al literacy empowers students and staff to use Al effectively, address
potential risks, and prepare for a technology-driven future.

b. Security, Privacy, and Safety

9.11.POL Artificial Intelligence Usage Policy

Effective/Revision Date: 02/19/2026

Page 2 of 7




1. All Al tools must undergo a formal review for compliance with federal
and state privacy laws (e.g., FERPA, COPPA), Ogden Preparatory’s data
protection policies, and security standards before use.

ii.  Only Al tools listed in the school’s approved metadata dictionary may be
used.

iii.  Staff and students may not enter confidential or personally identifiable
information into unapproved Al tools.

iv.  Data minimization is required: share only the minimum necessary
information for educational purposes.

v. Al tools must clearly disclose when users are interacting with Al versus a
human.

vi.  Third-party vendors and contractors must meet the same privacy and
security standards as internal tools.
vii.  The school will not use Al in ways that compromise teacher or student
privacy, or allow unauthorized data collection.
viii.  Any Al tool found to be non-compliant must be reported immediately to
School Administration and barred from use until compliant.
ix.  Sharing confidential or personal data with Al systems is only allowed with
proper notice and consent.
x.  Security and privacy protocols will be reviewed at least annually and
updated as needed.
xi.  Ongoing training for staff and students will promote security, privacy, and
responsible Al use.
c. Academic Integrity and Ethical Use

1. Honesty, trust, fairness, respect, and responsibility are essential for all
members of our school community. Students and educators are expected to
use Al tools in ways that support learning and uphold academic integrity.

1. This means giving proper credit to all sources and Al tools used,
being honest in presenting work as genuinely their own, and using
Al responsibly and ethically.
2. All users must ensure that their use of Al aligns with our school’s
values and honor code.
d. Community Engagement and Transparency

1. The school will clearly communicate this Al policy to families and the
community.

ii.  Stakeholders can provide ongoing feedback on Al use.
iii.  The school will be transparent about how Al is used.
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iv.  Data privacy information is available through our Data Governance Plan
and Metadata Dictionary.
e. Al will be used to support, not replace, human judgment.
i.  Students and staff remain responsible and accountable for all academic
and organizational decisions.
ii. Al may offer recommendations or enhance efficiency, but humans will
always lead, review, and critically evaluate Al-generated content.
iii.  Educators retain responsibility for teaching, mentoring, assessing, and
inspiring learners.
f. Promote Al Literacy:
1. The school will provide training and support to help staff and students
develop Al literacy. Instruction will cover

1. How AI works,

2. Appropriate and effective use,

3. The risks of Al usage, including recognizing and responding to
bias, misinformation, and the need to verify Al-generated
information.

4. Adapting instruction as students gain access to Al tools.

4. Staff Use of Artificial Intelligence (A)
a. Authorized Uses
1. Staff may use approved Al tools to support teaching, learning, and school
operations, provided such use aligns with school policy, privacy
regulations, and professional judgment.
ii.  All Al-generated content must be reviewed and critically evaluated by
staft before use.
b. Prohibited Uses
i.  Staff are prohibited from using Al tools in ways that violate privacy laws,
compromise student or staff confidentiality, or conflict with school policy
and ethical standards. This includes, but is not limited to:
1. Entering personally identifiable or confidential information into
unauthorized Al systems;
2. Using Al to plagiarize, cheat, or misrepresent work;
3. Enabling or participating in bullying, harassment, or discrimination
through Al-generated content; and
4. Relying on Al to replace professional judgment or core educational
responsibilities.
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c. Vetting all Al-Generated Content
1. Staff must always review and critically reflect on all Al-generated content
before use to ensure:
1. Compliance with privacy and data protection policies;
2. Accuracy and Relevance;
3. Alignment to core standards;
4. Educational Equity and to remove bias;
5. Pedagogical Soundness.
ii.  Staff shall appropriately source & cite Al usage when applicable.
d. Educator Responsibilities with respect to student usage
1. Use approved digital citizenship practices and standards
1.  Provide appropriate supervision
iii.  Ensure appropriate internet content filtering
iv.  Model ethical Al use
1. Discuss how you use Al
2. Importance of personal learning and discovery
3. Importance of being a critical consumer
v.  Set clear expectations for student use and documentation
1. Provide assignment-level guidance so students understand
permitted Al involvement.
a. Clearly specify expectations for each assignment using
these categories: Al-Free, Al-Assisted, AI-Enhanced, or
Al-Generated.
b. Teach and require students to cite and document all Al
assistance according to school and classroom guidelines.

5. Student Use of Artificial Intelligence (AI)
a. Authorized Curricular Uses
1. Researching class-related topics or gathering sources as permitted by the

assignment

ii.  Drafting, outlining, or generating ideas for essays, projects, or
presentations, with proper attribution

iii.  Reviewing, summarizing, or organizing class materials as permitted by the
teacher

iv.  Practicing subject-specific skills (e.g., math, science, language arts) with
Al-powered tools
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Vi.
vil.
Viii.

iX.

Receiving personalized feedback, suggestions, or tutoring from approved
Al applications

Collaborating on projects or problem-solving using Al, under teacher
supervision

Completing Al-based assignments or activities as directed by the teacher
Creating visual aids or presentations for coursework

Using accessibility features (e.g., text-to-speech, translation) to support
learning needs

b. Student Responsible Use

1.

ii.

1il.

1v.

Students are subject to all school policies and procedures, and applicable
laws. All actions involving Al must comply with these requirements at all
times.

Students shall use Al tools to support learning and uphold academic
integrity.

Students must be transparent about Al use in academic work by
documenting and appropriately citing any Al assistance, following school
and classroom guidelines.

Students shall develop critical thinking skills to evaluate Al-generated
content for both accuracy and bias.

Students remain responsible and accountable for all work produced
regardless of the level of Al usage.

c. Student Prohibited Uses (Academic Dishonesty or Misuse)

1.

ii.
ii.
1v.

Vi.

Using Al to plagiarize, cheat, or submit Al-generated content as original
work without proper attribution or permission

Using Al to deceive, mislead, or violate academic integrity policies;
Inputting or sharing any Confidential or Protected Data with Al tools
Using Al in an attempt to bypass network filters or other security
measures

Using Al in a manner inconsistent with school or classroom directions.
Using Al to engage in cyberbullying, illegal, unsafe, or harmful
content/activities.

d. Disciplinary Action

L

See Student Handbook.

6. Compliance and Alignment with Existing Policies
a. Children’s Online Privacy Protection Rule (COPPA)
b. Family Educational Rights and Privacy Act (FERPA)
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Privacy Act of 1974

Protection of Pupil Rights Amendment (PPRA)

Utah State Code §53G-7-1003: Internet Policy

Utah State Code §53E-9-3: Student Data Protection

Utah State Code §53E-9-2: Student Data Privacy (aka “Utah FERPA™)

Utah State Code §53G-10-103: Sensitive Instructional Materials

Utah State Code §63G-2: Governmental Records and Management Act

(GRAMA)

Government Data Privacy Act

k. Utah Admin Code R277-613-2 regarding Cyberbullying

1. Utah Admin Code R277-495 regarding policies for Electronic Devices in Public
Schools

m. Utah Admin Code R277-487 regarding Student Data Protection

n. Ogden Preparatory Academy (OPA) policies
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