
 
Novel as Instructional Text Request 

 

Personnel Information 

Requester Name: {{Requestor Name}} Grade Level/Subject Area: 
{{Grade Level/Subject Area}} 

 

Details 
Please include enough information to allow for the correct materials to be found and ordered in the quantities 
needed. 

Name of Novel: 
{{Name of Curriculum Product}} 

Relevant Information Links: 
{{Relevant Information Web Links}} 

Pricing: 
{{Pricing}} 
 

Sales Contact: 
{{Sales Contact Name}} 
{{Sales Contact contact information (email and/or 
phone)}} 

Details and Quantity Requested: i.e., 4 teacher sets, 2 student workbooks.  
{{Details and Quantity Requested}} 

Academic Year to Start Usage:  {{Academic Year to start usage}} 

 

Explanation/Rationale 
Please include enough information to convey the purpose of the request and how it will be utilized to improve 
instruction and student engagement. 

What are you currently using? How will this replace and/or supplement? 
{{What are you currently using? How will this replace or supplement?}} 

What are your plans to use this new product? (How often, who). 
{{What are your plans to use this product? }} 

What training will you need?  
(Include any costs and time required. Indicate if a substitute will be needed to allow for training time.) 
{{What training will you need?  Is there an additional cost for training?}} 

How many teachers will be using it? {{How many teachers will be using it?}} 

How many students will it impact? {{How many students will it impact?}} 
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Novel as Instructional Text Request 

Novel Pre-Approval Steps 

Completed Task 
Attach evidence as needed 

 The novel is not on the sensitive materials list. 

 Align with Standards & Goals 
●​ Curriculum Fit: Does the novel meet specific classroom ELA standards or support 

other subjects? 
●​ Student Relevance: Does it interest students, address their developmental needs, or 

authentically represent diverse backgrounds and experiences? 
 
Explain: 
 
 
 

 Evaluate Content & Quality 
●​ Literary Merit: Is the writing strong, with logical plot and well-developed characters? 
●​ Appropriateness: Is the content (language, themes, cultural portrayals) suitable for the 

students' age and maturity? 
●​ Bias Check: Does it avoid oversimplification, stereotypes, or cultural appropriation? 

 
Explain: 
 
 
 

 Peer Review: at least one other teacher should read and vet the book. 
 
Name of Teacher who reviewed and approved: 
 
 

 Plan for Alternatives to offer for students whose parents deem the chosen novel inappropriate. 
 
Explain:​  
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