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Definitions: 

1.​ Learning Material means any learning material or resource used to deliver or support a 
student's learning in any school setting, and includes reading, including textbooks, 
reading materials, videos, digital materials, websites, and other online applications and 
live presentations. This includes in-classroom collections, sometimes referred to as 
“Classroom Libraries.” 

2.​ Instructional Material (curriculum): means learning material that the Ogden Preparatory 
Academy Board of Directors (Board) adopts and approves for use. Instructional Materials 
are the resources used by educators to promote student learning and may include digital 
and/or print resources. 

3.​ Supplemental Learning Material: means learning material that: 
a.​ An educator selects for classroom use; and 
b.​ The Board has not considered and adopted, approved, or prohibited for classroom 

use. 
 

Purchasing of Learning Material 
1.​ Instructional Material 

a.​ All materials for teacher and student use that are required for effective 
implementation of adopted Instructional Material shall be purchased by the 
School using school funds. 

b.​ Optional instructional material add-on resources may be requested by teachers or 
teacher teams. Approved requests shall be purchased by the school using school 
funds. 

2.​ Supplemental Material 
a.​ Supplemental materials may be requested by teachers or teacher teams.  
b.​ Requests may be approved for purchase with school funds or approved for 

purchase with teacher discretionary classroom funds depending on annual budget 
constraints. 

c.​ Requests that are denied shall not be purchased or used. 
 

 



 

 
Instructional Material  Adoption 

1.​ Initial Review and Selection 
a.​ School leaders and/or teachers review Instructional Material options. 
b.​ Criteria for selection: 

i.​ Highly rated on EdReports 
ii.​ Linked to a highly rated Instructional Material (newer/enhanced versions) 

c.​ Select 2-6 Instructional Materials for the adoption team to investigate, trial, and/or 
pilot. 

2.​ Adoption Team Formation 
a.​ Form a team consisting of representatives from departments/teams who will be 

involved in implementing the new Instructional Material. 
3.​ Board Presentation 

a.​ Present selected Instructional Material options to the Board for awareness. 
4.​ Curriculum Evaluation 

a.​ Each adoption team participant completes the Instructional Material evaluation 
rubric during a trial period, lasting at least 2 months. 

5.​  Curriculum Open House 
a.​ Host an open house for team discussions on likes, dislikes, and rubric data. 
b.​ Address any questions with help from Instructional Material sales representatives. 

6.​ Final Decision Process 
a.​ Conduct an anonymous survey for participants to select their top Instructional 

Material choice. 
b.​ Based on survey results determine the top Instructional Material choice. 
c.​ Present the top choice to the Administration team for a final decision. 

7.​ Administration and Board Approval 
a.​ Curricular resources will be shared with OPA stakeholders a minimum of one (1) 

week prior to the public input Board meeting. 
b.​ Provide an opportunity for public input in at least one Board meeting prior to the 

adoption vote. 
c.​ Present the adoption choice to the Board. 
d.​ Obtain Board approval. 
e.​ The Administration team awards the chosen Instructional Material 

8.​ Implementation 
a.​ Notify the adoption team of the approved Instructional Material. 
b.​ Begin purchasing new materials. 
c.​ Schedule professional learning sessions. 

 
Supplemental Learning Material Guidelines 
1.​ All digital supplemental material must comply with the OPA Data Governance Plan. 
2.​ Use of novels as instructional texts. 
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a.​ Any novel used as instructional text must be approved by OPA Administration. 
b.​ Novel Pre-Approval Steps 

i.​ Check the sensitive materials list. 
ii.​ Align with Standards & Goals 

1.​ Curriculum Fit: Does the novel meet specific classroom ELA 
standards or support other subjects? 

2.​ Student Relevance: Does it interest students, address their 
developmental needs, or authentically represent diverse 
backgrounds and experiences? 

iii.​ Evaluate Content & Quality 
1.​ Literary Merit: Is the writing strong, with logical plot and 

well-developed characters? 
2.​ Appropriateness: Is the content (language, themes, cultural 

portrayals) suitable for the students' age and maturity? 
3.​ Bias Check: Does it avoid oversimplification, stereotypes, or 

cultural appropriation? 
iv.​ Peer Review: at least one other teacher should read and vet the book. 
v.​ Plan for Alternatives: Be prepared to offer alternative texts for students 

whose parents deem the chosen novel inappropriate. 
c.​ Formal Request Process: 

i.​ Submit the nominated book using the Novel as Instructional Text Request 
Template. Evidence of the above steps must be included with the form.  

 
 
Supplemental Learning Material Approval Criteria 
Requests will be prioritized based on intended use and scale. 

➢​ 1.  Standards Alignment​
☐ Aligned with state/national core standards​
☐ Supports school/district curriculum maps 

➢​ 2. Subject Area​
☐ Core academic subject (ELA, Math, Science, Social Studies)​
☐ Elective/enrichment (considered if strongly justified) 

➢​ 3. Alignment with School Improvement Goals​
☐ Directly supports one or more current school improvement goals​
☐ Clearly connects to identified priorities in the school improvement plan 
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➢​ 4. Evidence of Effectiveness​
☐ Research-based or evidence-backed​
☐ Demonstrated effectiveness in similar settings 

➢​ 5. Redundancy and Integration​
☐ Resource/tool is not duplicative with existing materials​
☐ Integrates smoothly with current systems or platforms 

➢​ 6. Student Impact​
☐ Addresses identified student needs or learning gaps​
☐ Promotes engagement, inclusivity, or differentiation 

➢​ 7. Cost and Sustainability​
☐ Cost is reasonable and fits within the budget​
☐ Ongoing costs (licenses, renewals) are sustainable​
☐ Clear plan for implementation and professional development 

 
 
Document History 
Initial Creation:​ 01/14/2025 
​ ​ ​ 01/14/2026​ added supplemental learning material 
 
Legal References 
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