
Official Procedure

6. Human Resources

6.12.PRC.1 Workers Compensation Incident Procedures

Effective/Revision Date: 12/10/2024 Page 1 of 2

We express regret if you have been injured while serving the needs of the OPA community.

Reporting an Injury
Please follow the directions below in order to process the required paperwork.

1. Contact your supervisor and administrator as soon as possible following the incident.
2. Treatment:

a. If you need medical attention, proceed to WorkMed.The information for the
Ogden and Layton WorkMed is listed below. Please be advised that if you choose
to visit another medical provider prior to being seen at WorkMed, Workers
Compensation may deny your medical claim. A mandatory drug test will be
required for any Workers Compensation claim.

Ogden WorkMed Layton WorkMed
1355 West 3400 South 2075 N University Park Blvd. 2nd Floor
(North of Ogden Airport) Layton, UT. 84041
Ogden, UT. 84401 801-776-4444
801-387-6150 Hours Mon.-Fri. 7:30 am-3:30 pm
Hours Mon.-Fri. 7:30 am-5:30 pm Closed Sat. and Sun.
Closed Sat. and Sun.

b. First aid may be administered on site.
3. Complete an OPA First Report of Injury Form and give to the HR Director as soon as

possible after the injury. You and/or your supervisor must contact Human Resources
within 48 hours of an incident.

Returning to work after an injury
Ogden Preparatory Academy is committed to ensuring a safe working environment for our
employees. The objective is to return workers to employment at the earliest date following any



injury or illness. We desire to speed recovery from injury or illness and reduce insurance costs.
This policy applies to all workers and will be followed whenever appropriate.

A. The supervisor and the Human Resources Director will review the documentation from
the medical provider.

B. The employee’s work assignment will be modified as needed to comply with any
restrictions recommended by the medical provider. When needed, a transitional position
will be made available in order to minimize or eliminate time loss.

C. The employee will return to their regular work assignment once the medical provider has
removed any restrictions.
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