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Name of Donor: 
 

Date: 

Name of Recipient: 
 

PTO Hours to be donated: PTO Hours Remaining after donation: 

 
 
 
 
 
________________________________ ______________________ 
Signature of Donor Date 
 
 
 
 
________________________________ ______________________ 
Administrative Approval Signature Date 
 
 
 
 
 

Reason for denial: 
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